
FAFSA Datashare 

Ge ng Started 

IfÊyouÊhaveÊaÊFAFSAÊDatashareÊagreementÊonÊfileÊwithÊtheÊWestÊVirginiaÊHigherÊEduca onÊPolicyÊCommissionÊ
(WVHEPC)ÊandÊareÊanÊauthorizedÊuser,ÊyouÊcanÊaccessÊtheÊFAFSAÊcomple onÊstatusÊofÊyourÊstudentsÊinÊFAMS!Ê 

AccessÊtheÊDatashareÊinÊFAMSÊatÊh ps://www.wvhepc.org/secure/fams/ÊorÊclickÊtheÊFAMSÊLoginÊlinkÊatÊ
h p://www.cfwvconnect.com/financial-aid-outreach/.Ê 

NewÊforÊ2024-2025!ÊUsersÊmayÊeditÊstudentÊinforma on,ÊaddÊorÊdeleteÊstudents,ÊandÊ  
viewÊtheÊreasonÊifÊaÊFAFSAÊisÊconsideredÊincomplete.  

Log into your FAMS account, under Programs choose HSCounselor[default] (pictured below). You can check 
the FAFSA status of your students by clicking on the FAFSA Datashare bu on.  

1.ÊUseÊtheÊFAFSA DataShare bu onÊ(shownÊaboveÊtheÊgreenÊarrowÊlabeledÊ1)ÊforÊaÊlistÊofÊFAFSAÊstatusesÊforÊyourÊ
students.ÊThisÊstudentÊinforma onÊisÊbasedÊonÊWVEISÊforÊstudentsÊatÊtheirÊsixthÊsemesterÊ(endÊofÊjuniorÊyear)ÊandÊ
mayÊnotÊreflectÊnewlyÊenrolledÊstudents. 

2.ÊUseÊtheÊFAFSA Upload bu onÊ(shown aboveÊtheÊgreenÊarrowÊlabeledÊ2)ÊtoÊaddÊnewÊstudentsÊtoÊyourÊFAFSAÊ
DatashareÊlist.ÊYouÊwillÊbeÊtakenÊtoÊanÊuploadÊinterfaceÊwhereÊyouÊcanÊuploadÊnewÊstudents.ÊA erÊyouÊuploadÊaÊ
file,ÊtheÊstudentsÊwillÊappearÊonÊtheÊFAFSAÊDatashareÊscreen. 

PleaseÊnote:ÊStudentsÊlistedÊonÊtheÊFAFSAÊDatashareÊareÊnotÊnecessarilyÊallÊofÊtheÊstudentsÊincludedÊinÊyourÊ
FAFSAÊcomple onÊrateÊfigures.ÊTheÊU.S.ÊDepartmentÊofÊEduca onÊ(ED)ÊcalculatesÊtheÊnumberÊofÊcompleteÊandÊ
submi edÊFAFSAsÊatÊeachÊhighÊschool.ÊEDÊdoesÊnotÊreleaseÊiden fyingÊstudentÊinforma onÊrelatedÊtoÊtheseÊ
FAFSAÊcomple onÊrates.ÊTheÊFAFSAÊDatashareÊisÊintendedÊtoÊbeÊusedÊasÊaÊtoolÊtoÊhelpÊschoolÊcounselorsÊiden-
fyÊwhichÊstudentsÊhaveÊcompletedÊaÊFAFSAÊandÊhelpÊresolveÊincompleteÊFAFSAÊissues. Ê 
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OnceÊyouÊu lizeÊtheÊFAFSAÊDatashare,ÊaÊlistÊsimilarÊtoÊtheÊoneÊprovidedÊbelowÊwillÊdisplay.ÊUseÊtheÊeditÊbu onÊtoÊ
correctÊtheÊfirstÊname,ÊmiddleÊini al,ÊlastÊname,ÊdateÊofÊbirth,Êand/orÊzipÊcode.ÊToÊDeleteÊaÊstudentÊrecord,ÊselectÊ
theÊEditÊbu onÊandÊtheÊDeleteÊbu onÊwillÊappearÊonÊtheÊfarÊright-handÊside. 



TIP:ÊClickÊExport to  
Excel toÊsaveÊyourÊFAFSAÊ
DatashareÊfileÊunderÊaÊ tleÊofÊ
yourÊchoice.ÊByÊ 
savingÊtoÊanÊExcelÊ 
spreadsheet,ÊyouÊwillÊÊbeÊableÊ
toÊsortÊstudentsÊbyÊtheirÊcom-
ple onÊstatusÊorÊ 
Verifica onÊtrackingÊnumber. 

Adding Students to the FAFSA Datashare 

FAFSA Datashare Terminology 

New!ÊYouÊmayÊaddÊstudentsÊtoÊyourÊFAFSAÊDatashareÊlist. 

ClickÊonÊtheÊFAFSAÊUploadÊbu onÊ(shown onÊtheÊfirstÊpageÊaboveÊtheÊgreenÊarrowÊlabeledÊ2).ÊYouÊwillÊbeÊtakenÊtoÊ
anÊuploadÊinterfaceÊwhereÊyouÊmayÊaddÊstudentsÊtoÊyourÊFAFSAÊDatashareÊlist.ÊToÊaddÊanÊindividualÊstudentÊorÊ
groupÊofÊstudents,ÊcompleteÊtheÊfollowingÊsteps: 

1.ÊCreateÊanÊExcelÊfileÊwithÊnoÊheadingsÊandÊtheÊfollowingÊinforma onÊinÊeachÊcolumnÊforÊtheÊstudent(s)ÊyouÊwantÊ
added.ÊOnlyÊuploadÊaÊstudentÊonce,ÊthenÊgoÊtoÊtheÊFAFSAÊDatashareÊscreenÊtoÊseeÊtheirÊFAFSAÊstatus. 

Column A —ÊLastÊName 
Column B —ÊFirstÊName 
Column C —ÊMiddleÊName 
Column D —ÊDateÊofÊBirthÊ(MM/DD/YYY) 
Column E —Ê5-digitÊZipÊCode 

2.ÊSaveÊtheÊexcelÊfileÊinÊCSVÊFormat. 
ÊÊÊÊÊÊNameÊformatÊFAMS username_2024 school name   
            (ex.ÊAbrams_2024_LibertyHighSchool)Ê 
ÊÊÊÊÊÊÊChangeÊSave as Type toÊCSVÊ(CommaÊdelimited)Ê 
ÊÊÊÊÊÊÊClickÊSAVE 

Smith John D 1/1/2002 25301 

Smith Jane M 12/10/2003 25303 

TheÊFAFSAÊDatashareÊwillÊshowÊaÊlistÊsimilarÊtoÊtheÊoneÊshownÊonÊpageÊ1.ÊYourÊlistÊwillÊonlyÊincludeÊ 
studentsÊreceivedÊonÊtheÊsixthÊsemesterÊgradeÊfileÊWVHEPCÊreceivesÊfromÊtheÊWVÊDepartmentÊofÊEduca on. 

The following comple on statuses may appear under the  
Status heading in the FAFSA Datashare: 

FAFSA Complete –ÊTheÊstudentÊhasÊaÊFAFSAÊonÊfileÊwithÊaÊcalculatedÊ
StudentÊAidÊIndexÊ(SAI),ÊusedÊtoÊdetermineÊhisÊorÊherÊeligibilityÊforÊneed-
basedÊfinancialÊaid. 

FAFSA Incomplete –ÊTheÊstudentÊsubmi edÊtheÊFAFSA,ÊbutÊtheÊsubmis-
sionÊcontainsÊmissingÊinforma onÊorÊerrorsÊwhichÊpreventÊaÊSAIÊfromÊbe-
ingÊcalculated.ÊTheÊfirstÊthreeÊreasonsÊwillÊbeÊdisplayedÊonÊtheÊscreenÊifÊaÊ
FAFSAÊisÊincomplete.Ê 

No FAFSA –ÊWVHEPCÊdoesÊnotÊhaveÊaÊFAFSAÊonÊfileÊmatchingÊtheÊstu-
dentÊinforma onÊprovided.ÊEitherÊtheÊstudentÊhasÊnotÊyetÊsubmi edÊaÊ
FAFSAÊorÊtheÊinforma onÊonÊtheÊFAFSAÊDatashareÊspreadsheetÊdoesÊnotÊ
matchÊtheÊinforma onÊtheÊstudentÊincludedÊonÊhisÊorÊherÊFAFSA. 

DataÊinÊtheÊfileÊshouldÊappearÊasÊshownÊbelow. 

For assistance or ques ons 
aboutÊtheÊFAFSAÊDatashare,Ê
contactÊourÊofficeÊatÊ 
304-558-4618ÊorÊ 
wvfinancialaid@wvhepc.edu. 


